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V|sa [9 VisaHQ Sample - Business Invitation Letter

(Must be on company letterhead - the letterhead must include
the address and phone number)

To:

Visa Section
Embassy of China/Consulate of China in New York / San Franciso / Los Angeles / Chicago

(please note: consular district depends on your state of residency; list of consular districts can be found on page 2)

Dear Sir / Madam
Please provide below the following information:
(The following information is required for a M- and F-visa invitation letter)

LETTER HEAD

1. #&iE AN A 1= B ( applicant's personal information):

A. 42 (name as shown on passport)

B. 4% ( gender)

C. H4EF HH (date of birth)

D. E# (nationality)

E.FTERM AT LML K HINE . (full name of the company which the
applicant works for and the job title)
2. BHEER CBMNEMFEEIESN): purpose of the visit (what kind of business)
3. EUr RN F3E T : What city and province will the applicant visit?
4. PUAR NIZEF{ARESE: date of arrival and leaving
5. HBIEAEBIEFZHEEMAFEMILEXER ( What kind of relationship
between the Chinese company and the US company? Or What relationship
between the applicant and the person who invited him/ her?)
6. MWW T IEIEFTRIITER A ( Who will bear the cost of the applicant's
accommodations in China?)
7. BIE T BALAFR (full name of the unit / company which invited the applicant):
8. Visa type: please provide assistance in granting appropriate entry type for visa
9. BIE A HFIRMEER AN ( Who will the applicant contact with in China):

A. 4 (name of the person)

B. 7Ei&iE B A7 P I ER A7 (Job title in the unit or company)

C. Bt ZRHlik  (detail of the address)

D. BiELL L BB FHRFE  (
10. 3%iE NELZ LR /AF] /A% signature and company seal

direct contact phone number and email address )
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Visalle®

List of Consular Districts

Depending on state of residence, please choose a consular
district you need address your business letter to:

S.No Consulate General Jurisdiction
Connecticut, Maine, Massachusetts, New Hampsbhire,
1 New York New Jersey, New York, Ohio, Pennsylvania, Vermont,
Rhode Island

Northern California, Alaska, Nevada, Oregon,
Washington, Idaho, Montana, Wyoming

Southern California, Arizona, New Mexico, Utah,

3 Los Angeles Colorado,Hawaii, U.S. Pacific islands including Guam,
the Northern Mariana Islands and American Samoa
lllinois, Indiana, lowa, Kansas, Michigan, Minnesota,
4 Chicago Missouri, Wisconsin, Nebraska, North Dakota,

South Dakota

2 San Francisco

Chinese Embassy

Alabama, Arkansas, Delaware, Florida, Georgia, Kentucky, Louisiana, Maryland, Mississippi, North
Carolina, Oklahoma, Puerto Rico, South Carolina, Tennessee, Texas, Virginia, Washington D.C.,
West Virginia
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